Best Practices: Speaking at a
Virtual Event

Tips and tricks for presenting the best "you" in a virtual world
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Internet

Please complete an internet
test to ensure the best possible

connection.
https://www.speedtest.net If you are not contenwith
the results,please consider
_ - goinginto one of our
You are looking foa minimum studiosor workplace for a
upload speeat 5mb and better connection.

downloadspeedof
30mb, maximumyjitter/ping
of 20mb.
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https://www.speedtest.net

Internet

If you are unable to get a wired connection, please position yourself as
close to the router as possible.
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LocatioREnvironment
lont e ot o, CeViees O —

You want to be in a quiet area with
minimal distractions.

If you are sharing internet with others l
In your home, please advise them

whenyou will be presentinglf

possible, ask them to avoid streaming

or online gaming during your

presentation.
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EnvironmeniBackground

Splashes afoloursuch as: books, a photograph, and or
flowers can make the space come alive.
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Clean backgrounds without clutter are best
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EnvironmentLighting

Natural lighting is optimal, though artificial light
can be used if the outside is dark or has badmsp
weather

Your entire frahnée shoulr§ clear andull of
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ArtificialLighting is also appropriatéiowever,

the same concept appliegry to have the light

In front of you instead of behind you.his will

help eliminate any shadows on screen. ‘
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Audio

Avoid using your computer 0s
an external microphone work best to achieve good
sound quality
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Composition & Framing

When framing your shot, follow the rule of thirds. In photography,
the rule of thirds is a type of composition in whigh image is divided
evenly into thirds, both horizontally and verticallyand the subject of
the image is placed at the intersection of those dividing lines, or along

one of the lines itself.
_ ‘ ne up along
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The subject’ s ey
the top line in the

frame. There should also be ju
enough head space from the top of t
head to the top of the frame

©2021 Encore. Proprietary and Confidential Informatiddot For Further Distribution.



Wardrobe

Colors and patterns can make a difference
in how you come across on screen

DO: Stick to simple designs and
lighter colors
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DON’ T: We ar
busy patterns

Avoid logos and large
jewelry
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Engagement in a virtual world

Presenting is much different virtually. No live audience means no energy or feedback
(except for your colleagues).

Be prepared for a different experience. (Youcanstilltellajoke,j ust dondt expect
laugh back)

Smi | e, Posture, nNnEye Contacto with camer a
Voice Inflection and Tone

Avoid Large Gestures

Stand to Present if Possible

Pro Tip: Clean your Camera Lens

Pro Tip: Donot Shake the Desk
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Additional Tips to Remember

Always be aware of your V|deo and mlcrophone positiogare they on 5
GKSY UKS@QNB &adzllll2aSR (2 0S 2Yy% YR Y«

Try to refrain from typing on your keyboard while you are engaged on
screen. Keep your focus and attention directly on the remote audience.

CKAY]l 2F o6l éa Ay S6KAOK G2 ONAYy3I GKS | ¢
opportunities for interactivity?
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THANK YOU!

.’
0 EVENTS THAT TRANSFORM
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